YTBEP)I{ILEHO
/077 Tiprkasom
3aBeﬂy10mero MB,HOY No 26

11O/TO’KEHHE
Ob OBPABOTKE H 3AIIIHTE IEPCOHA/TBHbBIX JIAHHBIX
PABOTHHKOB

1. O0mue moT0MKeHH.

1.1. Hacrosuee ITonoxenue o6 06paboTke W 3alure MePCOHANBHBIX (Hanee -
Ionoxenue) namHbix pazpaborano mng  MyHurunmamsHOro  GHOKETHOTO
JIOLIKOJIBHOr0 00pazoBarebHOro yupexaenust " Jlerckmit cag Ne 26 " Pomarka"
(nanee - IOY) B coorBercTuu ¢ @enepansHbiM 3aK0HOM 0T 27 mromst 2006 roga Ne
149-03 «06 wmapopmarwy, WHOOPMANMOHHEIX TEXHOJOTHIX M O 3alIUTe
uH(pOpMALMIY (C U3M. U JOIL, BCTYIL B cuy ¢ 10.01.2016), ®enepanbHbiM 3aK0HOM
or 27 wona 2006 ropa Ne 152-03 «O uepconaibHbix jaHHbix», T10C1aHOBIEHHEM
Ilpasurenncrea PO or 15.09.2008 Ne 687 «O6 yreepxaenun Ilonokenus 00
0COOEHHOCTAX 00pabOTKM MEPCOHATBHBIX JAHHBIX, OCYIIECTBIAEMON (€3 CPENCTB
apToMaru3alumny, TpynoBsM kozekcoM, Ycrasom JIOY | perinameHTHpyeT nopsijiok
paboTh! ¢ NEPCOHATBHBIMU JAHHBIMU COTPYAHUKOB JIOY

1.2. OcuoHas 1ems Ilonokenmst - oOecriedeHHe 3aUTHI HpaB U CBOOOA
corpyaurka JIOY mipn 0o6paboTke €ro nepcOHATBHBIX JaHHBIX, B TOM YHCIIE 3AIIATHI
MpaB Ha HEIPHKOCHOBEHHOCTH YACTHOM JKU3HH, JITYHYIO M CEMEHHYIO TaifHy.

1.3. Hacrosmmym ITonoxkenrem onpesensercs MopsAaoK mojaydeHus, 00paGoTKiL,
XpaHeHys, TIepesiauyl ¥ IPYrore UCHONE30BaHNS IEPCOHANLHEIX JAHHEIX paboTHHKA
JOYVY, a Takke BefeHUE ero JMYHOTO JIe)1a B COOTBETCTBHM ¢ 3aK0oHOaTeIbcTBOM PO

1.4. B macrosmiem [TonoxeHUN UCTIONMB3YIOTCS CICAYIOINE OCHOBHBIC ITIOHATHS:

- pabomuux - (QUINYECKOE IO, COCTOSINEE B TPYAOBBIX OTHOIICHUAX C
padoroareneM;

- pabomooamens- 3asenyromuii JJOY;

-npedcmaeumensy  pabomooamens — pabOTHUK, HA3HAYEHHBIH MPHKA30M

paboTozarens OTBETCTBEHHBIM 3a cOOp, 00paboTKy, XpaHEHHE W Tepenady
[IEPCOHABHBIX JAHHBIX PAOOTHHUKOB;

- nepcoHanvHvie oannvie — Mobas MHGOPMALHA, CTHOCAIIAACH K ONpeACHEHHOMY
WM ONpEAeNIeMOMY Ha OCHOBAaHHM Takoil wuH(popMauuu (Qu3nyeckoMy JTHIY
(CyObeKTy MepCOHANBbHBIX JAHHBIX), B TOM YHCIE €ro (paMuius, uMs, OTYECTBO,
rOA, Mecsll, Jara W MeCcTO DpOXIeHUs, aapec, CeMelHOe, COIUabHOE,
UMYIIECTBECHHOE IIOJNOKEHUE, oOpa3zoBanue, mnpodeccus, MOXOIbI, apyras



uHbOopManys,

-06pabomKka nepCcoHanbHbIX OAHHBIX — NEUCTBUA (ONEpalyu) ¢ NepCOHalbHBIMH
JAHHBIMH, BKJIHOYas cOOp, CHCTEMAaTU3allMIO, HAKOIUICHHE, XPAaHEHHE, YTOYHEHHE
(oOHoOBliCHIC, H3MCHCHIC), WCIONDb30BaHNS, PAclpOCTPaHCHHE (B TOM 9YHCIE
nepegady), o0Oe3nuyuBaHUue, OJIOKUPOBAHME, YHHUYTOXEHHE IIEPCOHAIBHBIX
JAHHBIX;

-pacnpocmpaHerue NepCoHANbHbIX OaHHblX — JCHCTBHS, HamNpaBJIEeHHBIE Ha
nepeady MepPCOHANBHBIX AAHHBIX ONPEeNeNEHHOMY Kpyry mmn (mepenada
NEPCOHANBHBIX MAHHBIX) WIA Ha O3HAKOMICHHE € IEPCOHANLHBIMU JAHHBIMU
HCOTPAHUYEHHOTO Kpyra JIMIl, B TOM 4YHCIE€ OOHapOJOBaHME IEPCOHAIBHBIX
JAaHHBIX B CPEACTBAX MACCOBOW HH(OpMALIMH, pa3MelleHre B MHPOPMAIlOHHO —
TETEKOMMYHUMKAIMOHHBIX CETAX WIH TPEOCTABIEHUE NOCTYINA K IEPCOHAIBHBIM
JAHHbBIM KaKuM — JTH0G0 HHbIM CIIOCO00M;

~UCNONB308AHUE  NEPCOHQIbHBIX  OaHWblX —  JelcTBuA  (omepaumm) ¢
MEPCOHATBHBIMI JAHHBIMM, COBEPIIAEMBIE B LESIX TIPHUHATHA PEIICHUN WIH
COBEPILICHUSI WHBIX [EHCTBUI, MNOPOXKIAKOMIMX HOPUIHYECKHUE TOCIEICTBUSA B
OTHOIICHWH CYOBEKTa TMEPCOHANBHBIX NAHHBIX WIM JPYTUX JHI JU00 HHBIM
00pa30M 3aTparuBaroIuX MPaBa v cRo00/AbI CyObEeKTa IEPCOHAILHBIX JIAHHBIX WIH
ApYrux i,

- 3aUUMA NEPCOHATBHBIX OAHHBIX — JEATENBHOCTH 110 O0ECHIEHEHHIO ¢ TIOMOLIBIO
JTOKAJIBHOIO PpETyIMpOBaHusA MNopAaka oO0paldOTKH NEPCOHAIBHBIX JAHHBIX U
OPTaHIM3AIMOHHO — TEXHWIeCKHX Mep KOHOUISHIMANRHOCTH HMHOMOpMAnuu o
KOHKPETHOM pabOTHHKE, IOJYYECHHOR paboTopareiieM B CBA3SM C TPYIOBLIMH
OTHOIICHHMSIMH;

- BIOKUPOBAHUE NEPCOHANbHLIX OdHHLIX - BPEMEHHOE IIpeKpaieHue coopa,
CUCTEMATH3AIMH, HAKOTUICHHA, UCIIONIb30BaHMs, PACIIPOCTPAHEHUS IIEPCOHAILHBIX
JIaHHBIX, B TOM YHCJIe UX TIEpelavm, _

-~ VHUUYMOICEHUE NEePCOHANbHBIX OGHHBLX — [EUCTBHSA, B PE3YJIbTATE€ KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBWTH  COJACpIKaHWE  TEPCOHAIBHBIX  JAHHBIX B
HH(OPMAIMOHHON CUCTEME TEPCOHATBHBIX NAHHBIX WM B PE3YJIbTATe KOTOPBIX
VHHUTOKAIOTCA MaTeprUanbHbIE HOCHTEIH IEPCOHANLHLIX HaHHBIX;

- 0be3nuuUsaHUe NePCOHANBHLIX OaHHbIX — JEUCTBHA, B PE3YJIbTaTe KOTOPBIX
HEBO3MOXKHO  OIPENETUTh  MPUHAMJIEKHOCTh  IIEPCOHANBHBIX  JIAHHBIX
KOHKPETHOMY pa0OTHUKY;

- KOH@uOenyuanvras uHgopmayusi — 310 uHGpopMarya (B JOKYMEHTHPOBAHHOM
HWIH 3JIEKTPOHHOM BHJE), JOCTYN K KOTOPOI OrpaHWIUBAECTCS B COOTBETCTBHH C
3aKOHOAATENLCTBOM PD.

1.5. PaGoTHEKY IIpH MOCTYIDIEHUH Ha paboTy B JJOY IOKHBI OBITH 03HAKOMIIEHEI
HOJ pacuMcKy ¢ HacTosamuM I lonoxeHuem.

1.6. Hacrosmee [lonoxenne yTBEp/KIacTCa 3aBCAYIOUM YYPOKACHHEM H
JEUCTBYET O TIPUHATHSI HOBOTO.

1.7. Bo BceM uHOM, He OroBOpeHHOM B HacTtosiieM [losnoxeHun paboTonarens
€ro MpEeACTAaBUTEIM, a TaKKe PAOOTHHKH YUpexIeHUs H HX MPEICTaBUTEIH
pykoBoactByrotcs Koncrurymmeit PO, Tpynossim xonekcom PP, denepanbubiv
3akoHOM «O TepcoHaNbHBIX NaHHbix» 152 — @3 ot 27.07. 2006 u apyrumu



3aKOHO/ATEIFHBIMM U HOPMATHBHO — MPABOBLIMU akTamu PO.

2. CBOP, OBPABOTKA M 3AHIUTA NMEPCOHAJIBHBIX JAHHBIX
PABOTHHKA

2.1. IlepcoHanpHble JAaHHBIe pPabOTHMKA OTHOCATCS K KOH(UICHIMATbHOM
uHpopmManmu. TpeGoBanmsi K paboTe C NEPCOHANBHBIMM JaHHBIME PabOTHHKA
ycraHoiensl ¢1.86 TpymoBoro xoiekca P@ H ABIAOTCA 00s3aTENbHBIMU UL
CTOpPOH TPYAOBOTO OTHOLLCHMS.

2.2. O6paboTka NEpCOHANBHBIX JAHHBIX MOKET OCYIICCTBIATbCS paﬁoTo,uaTeﬂeM
WIA €ro MpeACTABHTENSIMH TOJNBKO C corjiacus pabOTHMKA, 33 HCKITHOYCHUEM
CJIy4aeB, MPeAyCMOTpeHHBIX I1. 2.3 HacTosmero [loxokenus.

2.3. Cornmacua pabotHuka Tpu o0O0pabOTKE ero IIEPCOHAJBHBIX JAHHBIX HE
TpedyeTcd B Ciy4asx, Korja:

2.3.1 OOpaGoTka IIepCOHANBHBIX [JAHHBIX pPa0OTHMKA OCYUIECTBIICTCA Ha
ocHOBaHMM (DEeACPATHHOIO 3aKOHA, YCTAHABIUBAKOMET0 €€ 1eb, YCIOBHA
MIOJIYYEHHS TIEPCOHANBHBIX JAHHBIX M KPYr CyOBEKTOB, MEPCOHANBHBIC /(aHHbIC
KOTOpBIX momickar oOpabotke, a TaKKe ONPCACHHOMCTO TMOJIHOMOYMA
paboToaTeNs u ero npeacraBuTeNe.

2.3.2. O6GpaboTka MepCOHANBHBIX IAHHBIX PA0OTHUKA OCYIIECTBIISIOTCA B LEIIX
MCTIOJIHEHNS JOTOBOPA, OHOM U3 CTOPOH KOTOPOTO SBJIIETCSA ¢aM PaOOTHUK.

2.3.3. O6paforka IEPCOHANBHBIX JAHHBIX PaOOTHHKA OCYLIECTBIAETCS I
CTATHCTMHYECKUX IWIM MHBIX HAYYHBIX [ENeH Ipu YCIOBHHM 00S3aTeNbHOIO
00€e3TMIHBaHUS ITCPCOHATBHBIX JAHHBIX.

2.3.4. OOpaboTka MepCOHATBHBIX JAHHBIX PaOOTHMKA HEOOXOmMMa JUIS 3AIHTHI
KI3HM, 370POBbSl WM MHBIX JKU3HEHHO BAKHBIX HMHTEPECOB PalOTHHMKA, €CIH
HONySCHMC coriacks paboTHHKAE HEBO3MOMKHO.

2.3.5. OGpaboTKa MepCOHATBHBIX JaHHEIX paOOTHHKA HeoOXoquMa A AOCTaBKH
[OYTOBBIX OTIPABJICHUM OpraHM3alMAMM TOYTOBOM CBS3H, OCYIIECTBJICHMA
oreparopaMy AJIEKTPOCBI3H DPAcyéroB ¢ IOJB30BAaTeNSIMU  YCIOYr CBA3U 34
OKA3aHHbIE YCIYTH CBA3M, 4 TAKKE ISl PACCMOTPEHMS NPETEH3UiA M0Ib30BaTeNeH
YCIYraMH CBSI3H.

2.3.6. OcymectBusercs 00paGoTKa NEPCOHAIBHBIX [aHHBIX paboTHHKA,
TIOUIEXKANIMX ONYGIHKOBAHUIO B COOTBETCTBYH ¢ (PeiepaabHBIMU 3aKOHAMH.

2.4. TIpu nocryruiesud Ha paboTy B YupexaeHue pabOTHHKOM NPETOCTABIAETCS
paboTofaTeic WM €r¢ TPCACTaBHTICINIO TNCpCOHAIbHbIE AaHHBIC O cedc B
JIOKyMEHTHUPOBAHHOM (opMe:

- macnopt rpaxaanuna PO;

- TpyHOBas KHIDKKA, 338 MCKIIOYCHWEM CIIy4aeB, Korja TpPY/OBOH J0roBOp
3aKTIOYAETCSl BIEpBble WIM Pa0OTHHK TMOCTYyNaeT Ha paboTy Ha YCIOBHAX
COBMECTHUTEIILCTBA,

- CTPaxOBOE CBHETENHLCTBO TOCY AAPCTBEHHOr0 TIEHCUOHHOTO CTPaxOBaHMA,

- UHH;

-JOKYMEHTH! BOMHCKOro y4éra — /s BOCHHOOOS3AHHBIX W JIML, TOJTeXAIUX
TIPU3HIBY HA BOCHHYIO CITYk0Y;

L



-MOKYMEHT 00 o00pa3oBaHWM, O KBAUM(HKAIMH WIM HAIUYMKM CHENHUATbHBIX
3HaHWM IIPY MOCTYIUICHWH Ha pabory, TpeOyIomlylo ClIeNMaibHBIX 3HAHUM WM
CIICHUAJIBHOM ITOATOTOBKH,

- MEAMLIMHCKOS 3aKIF0YCHIE O BO3MOKHOCTH BBIIONHATD paboty B Yupexnenun
110 JOIDKHOCTH, Ha KOTOPYIO OH IOCTYIIAET.

2.5. Ilocne Toro kax paGorojareneM OymeT IPHHATO DPENIEHHE O TNPUEME
paboTHHKa Ha paboTy B Yupek[eHHWe, a TAKKE B IMOCIECACTBHH B IPOLECCE
TPYOAOBOH NEATENBHOCTH K JOKYMEHTaM, COIEPHKAIIUMM MEPCOHANbHBIC NAHHBIC
padoTHHUKA, TakxKe OYAYT OTHOCUTHCS:

- TPYI0BO#i JOroBOP W MpHKa3 0 npuéMe Ha paboTy;

- CBEICHUA O TOOMPEHUSX M HATPAKAEHWAIX (HAIMYUE MOUETHBIX TIPAMOT,
0aroapCTBEHHBIX IIUCEM, YAOCTOBEPEHMI O BETEPAHCTRE 1 . );

- IPUKa3hl 00 W3MEHEHUHM YCIIOBHIA TPYAOBOTO JOrOBOPA;

- KapTouka yHH(HIHpoBaHHOU ¢opmbl T - 2, yIBepkIEHHAS MOCTAHOBJICHHEM
I'ockomcrara Poccuum ot 05.01.2004 Ne 1;

- TUYHOE IO,

- CBEJICHUS O CEeMCHHOM MOJIOKEHHH (CBUIETENHCTBO O Opake, 0 PacTOpIKEHUH
Gpaka);

- CBCJICHUS O HATMYIHHU JETEM (CBUIETENHCTBO O POXKICHUH PeOEHKA);

- CBeIECHUSI 0 GEPEMEHHOCTH JKEHIIMHBI (CIpaBKa 0 6EpeMEHHOCTH),

- CBeIeHMs 00 HHBAIMIAHOCTH (Y0CTOBEPEHHE HHBATHIA) ;

- CBE/ICHHA O HOHOPCTBE (CIIPaBKY O Cade KPOBH, YAOCTOBEPEHHE IOHOPA);

- CBEZICHUA O COCTABE CEMBH (CIPaBKa O COCTABE CEMBH);

- CBEJICHUSA O I0XO/I€ C MpeAbIAYLIero MecTa paboThl (CrpaBKa);

- IPYTHE IOKYMEHTBI,

2.6. Eciu nepcoHanbHble NAHHBIE PalOTHMKA BO3MOXHO HOJIYYHTh TONBKO Y
TPETBEH CTOPOHBI, TO paboTodaTels HYepe3 CBOETO MPEACTABUTENS YBEIOMILIET
paboTHMKa 00 3TOM He MEHee 4eM 3a Tpu pabodux JHA U MOaydacT 0T paboTHHKA
NMCBMEHHOC coracue (MO0 MMChbMEHHBIM OTKa3), KOTOPOE TOT JOKEH AaTh B
TEYEHUE IIATH paboYmMX JAHEH C MOMEHTa MOoly4eHHs OT paboTosarens
COOTBCTCTBYROMICTO YBCAOMICHMA. B NHCPMCHHOM YBCIOMIICHHMH paboTomarciib
JOJDKEH MOCTaBUTh padOTHUKA B M3BECTHOCTD O IOCJICACTBHAX OTKa3a B J1a4€ UM
COrJIacHsl Ha TONYYCHHE INEPCOHAIBHBIX JAHHBIX, BKIKOUYAs OTKa3 B IPHEME Ha
paboty.

27]. PaboTojarenb 4 €ro IpPEeJCTABUTENH, [OJIyYalOmie B 00paGoTKy
NICPCOHANTbHBIC JaHHbIe paOoTHHMKA, 00s3aHBI COOMOaTh KOHOHIEHIHATLHOCTh
uH(popmanuy. JlaHHOE IIPABIIO He PaCTPOCTPAHAETCS HA 0OMEH IEpPCOHATHHBIMU
JMAHHBIMHU PA0OTHUKOB B MOPAIKE, YCTAHOBICHHOM (eepaabHBIMHI 3aKOHAMI.

2.8. 3ammra NepCOHANBHBIX MAaHHBIX pPabOTHHKA OT HENPAaBOMEPHOTO WX
MCTIONb30BaKMA WiIKM yIpaTsl ofccricyuBacTceas paboTogaTeiicM, 3a CY98T er

CPCACTB, B MOpANKE, YCTaHOBIEHHOM TpyHOBBIM KOmekcoM P®, wuHBIMHU
¢enepanbHBIMU 3aKOHAMH.



3. XPAHEHHE IIEPCOHAJILHBIX JAHHBIX PABOTHHKA

3.1. TlepcoHanbHble IaHHBIC PAOOTHUKOB YUPEAICHISI XPaHATC HA OyMaXHBIX
HOCHTEIAX B Kkabmmere 3aseAyiomero. Jia 5TOTO MCHOMB3YIOTCA CHCLHHANLHO
oGopynoBanHble IMKapel M Cefbl, KOTOPIE 3aKPHIBAOTCH HA K04, TpH
HEOGXOMIMOCTH — OIeuaTsiBatorcs. Kirou oT mkapoB ¥ cefipoB, B KOTOPBIX
XpaHATCS TIEPCOHANBHBIE JIAHHBIE PAOOTHUKOB JIOY, Haxomurcs y 3aBEAYHOLIETO
JOYVY.

3.2, KomkperHsie O00S3aHHOCTH 10 00pabOTKe, XPAHCHHMIO M - BBIAAHC
[IPCOHANBHBIX [AHHBIX PaGOTHHKOB: JIMYHBIX 1€, TPYAOBBIX KHIWKEK
(IyONMKAaTOB ~ TPYAOBBIX  KHIDKEK), HHBIX  JOKyMCHTOB, OTpaXKarommx
repcoHabHbIE J@HHbIC PAOOTHUKOB, BO3NArarOTCS IO NPUKasy Ha KOHKpPETHBIX
npcacrapuTeicii  paboromarcid W 3AKPCIUSIOTCA B TPYAOBBIX AOTOBOpAx,
3AKJTHOYAEMbIX ¢ HUMH, U JOJDKHOCTHBIX HHCTPYKITHSX.

3.3. B OTHONIICHMH HEKOTOPBIX MOKYMEHTOB AEHCTBYIOMIMM 3aKOHOMATENHCTBOM
P® moryT OBITh YCTAHOBJICHBI MHBIC TpeGOBaHKS XPaHCHHS, YEM NPEAYCMOTPEHO
mactosmuM ITonoxerueM. B Takux ciydasx paboTomaresh v €ro NpeAcTaBuTeIn
DPYKOBOJICTBYIOTCS ~ TMpaBUIaMH, YCTAHOBJICHHBIMH ~ COOTBETCTBYIOIIUMH
HOPMATHUBHBIM AKTOM.

3.4. Ceenennst 0 paborukax JIOY MOryT TaKKe XPaHMTHCS Ha JJICKTPOHHBIX
HOCHUTENAX, JOCTYI K KOTOPBIM OrPaHM4CH apoJieM.

3.5. PaGoToarTens W ero NpecTaruTeny 00ecnednuBatoT OrpaHeHue JoCTyna K
[IepCOHANLHBIM JIAHHBIM PAGOTHUKOB JIUI[AM, HE YIIOTHOMOTCHHLIM 3aKOHOM.

3.6. Jloctymm X IEPCOHATBHBIM [aHHBIM paboTHUKOB 0€3  CreHUaTbHOrO
paspelreHns paboToaTens HMEKOT paGoTHEKH, 3asuMatomue B JIOY caenyromme
JODKHOCTH:

- JIEIOTIPOU3BOJUTENID, :

- s3am. 3aB. mo YBP (TOIBKO K TIEPCOHANBHBIM JAHHBIM MEAArOrMIeCKiX
paboTHHKOB YupeKAeHHS);

3.7. Tlpu NOJNy9eHUH CBEJCHWH, COCTABISIOMINX [EPCOHANBHBIC IAHHBIE
paboTHYK?, BHIICNICPEIMCICHHBIS JMIA HMMCIOT [PaBo ONyYaTk TONBKC TE
TIepCOHANIBHEIC JaHHBIE Pa0OTHHKA, KOTOPBIC HEOOXONUMBI IS BBIIIOTHCHHA
KOHKpETHBIX ()yHKIIWH, 3aJaHAN [IPH TIOTHOM co0JIH0eHMN KOHMUIEHIMATbHOCTH.

4. IEPEJAYA NNEPCOHAJIbHBIX TAHHBIX PABOTHHKA.

4.1. Tlpu mepenade IEPCOHANBHBIX JAHHBIX paGorHuka paboTozarens 00s3aH
cob6monarh crexyromue Tpebosanus (¢T.88 Tpy10BOro KoaeKca P®D):

4.1.1. He coobmars MepCOHANbHbIC JaHHBIE PabOTHHKA TpeThel cTOpoHe 0e3
MCHMCHHOIO corjiacusi paboTHMKA, 33 HMCKIFOYCHHCM CIy4acs, KOrAa 510
HeoOXO0IMMO B TIESIX NPEAYIPESKACHHIA YIpo3y JKH3HH U 310POBBIO pabGoTHHKa, &
TaKKe B CIy9asX, YCTAHOBIECHHBIX ()eNEpanbHBIM 3AKOHOM. YyureiBas, 9TO
Tpymosoit kogekc P@ He OMNPENesAcT KPUTEPHH CUTYalWi, MPEACTABIIOIINX
YTPO3y JKH3HHM IV 30POBbIO PaOOTHHKA, paGoronareis B KOKIOM KOHKPETHOM



cyuae JCIaeT CaMOCTOATENBHYIO OLEHKY CEphE3HOCTH, HEMHUHYEMOCTH, CTETICHU
Takod yrposs. Ecma ke o, odpaTHBmIeecs ¢ 3anpotoM, HE YIOJIHOMOYEHO
deaeparbHBIM 3aKOHOM Ha MOJTYHeHME TEPCOHATBHBIX JMaHHBIX paboTHHKA, JHOO
TCYTCTBYST THCBMEHHOE COrjacue paborHyKa HA T[PEJOCTABNCHME Cf
TICPCOHANBHBIX CBEIEHMM, JHOO0, 110 MHCHHIO paGorozarens, OTCYTCTBYET yrpos3a
JKWSHH WIA 310pOBbI0 pabOTHHMKA, paboTojaTeb o0s3aH  OTKaszarb B
TIPEI0CTABIEHAH MEPCOHATBHBIX JIAHHBIX JIMILY, obparuBIIeMyCs C 3alpOCOM, H
BHIZIATH [UCBMEHHOE YBEIOMJIEHHE 00 OTKa3e B NMPEAOCTABICHIH TIEpCOHATBHBIX
JIQHHBIX.
4.12. He coobmarh TepCOHAIBHBIC JAaHHBIE pabOTHHMKA B KOMMEPHCCKHX LETsX
6e3 ero MACBMEHHOTO COTTIAaCHAL
4.1.3. TlpenynpenuTh YIOJIHOMOYCHHBIX JIHIL, [ONYYAIMKUX TePCOHANbHBIC
HanmHbic paboTHIIKA, O TOM, YTO 3TH HaHHBIC MOIYT ObiTh KWCHOIHb30BAHbI WD B
[eJIsX, Ul KOTOPBIX OHHM COOOIIEHBI, ¥ Tpe6O0BaTh OT STHX JIHIL IIOATBEPKACHHA
TOTO, YTO 3TO TPABIIIO COOMIOACHO.
4.1.4.0cymecTBsTh Mepenavy MepCOHANbHBIX JAaHHBIX paGoTHUKA B Mpejenax
oaHOT0 paboToaareis B COOTBETCTBUM C HACTOAIIHM TTONOXKEHUEM.
4.1.5.Paspemiath [JOCTYyNl XK HEPCOHAIBHLIM HaHHBIM pabOTHUKOB TOJBKO
CHeIMANBHO  YIIOMHOMOYEHHBIM JIMIaM, [P OTOM YKasaHHBIC JiMa JIOJIKHBI
¥METH TIPABO NOJIYYaTh TONBKO T€ TEPCOHANBHBIC AHHBIC paGoTHUKA, KOTOPHIC
HEOGXOIAMBI LTIl BHIOMHEHUS! KOHKPETHBIX (YHKITAH.
4.1.6. He zampamusars WHGOPMAIMIO O COCTOSHUM 3MOPOBRA paloTHUKA, 32
HCKIIOUEHMEM TEX CBENCHM, KOTOpbie OTHOCATCS K BOTIPOCY O BO3MOXHOCTH
BBITIOJTHEHYIS PAGOTHUKOM TPY/I0BOH (YHKIIHH.
4.1.7 Ilepenapars TEPCOHANBHBLIC MAHHBIC paloTHUKA €ro TPEICTABUTCIIM B
OpSJKE, YCTAHOBIEHHOM TpPYJIOBBIM KOJCKCOM U pacrosimuM [lojoXeHHEM, U
OrpaHIuMBATH 3Ty HMH(OPMAIMIO TOIBKO TEMU MEPCOHANBHBIMA  JAHHBIMH
palOTHHKA,  KOTOphIE ~ HEOOXOMMMBI  JULA BBIMOJHEHUS  yKa3aHHBIMU
TIPESICTABUTE/SIMH HX (yHKIEL.

5. OBSIZAHHOCTH ¥ OTBETCTBEHHOCTE PABOTHUKA 1
PABOTOJATEJISI

5.1. B uengx obecreuenus AOCTOBEPHOCTH MNEPCOHATBHBIX AAHHBIX PabOTHHUK
00s3aH:

- npu Tpuéme Ha pabory  IIPENOCTABUTH PYKOBOMTEMO WM  €r0
YIIOTHOMOYEHHBIM JIMIaM TTOJIHbIE ¥ A0CTOBEPHBIC JauHeie o cele,

- B Ciydae W3MEHCHHA CBEICHMM, COCTaBIAIONIAX TIEPCOHAIBHBIE TAHHBIC
paboTHHKA,  HE3AMEUIMTENBHO  NPENOCTABUTH naHHyl0  uH(OpMAIMIO
DYKOBOAWTEIIO HIH €70 yICHHOMOYCHHDIM JHIAM.

5 2 PaGoTonareib ¥ ero yIoJTHOMOYCHHBIE IPEACTaBUTEIH 00s3aHbl:

5.2.1. OCyIECTBIATh 3AMIMTY NEPCOHATBHBIX TAHHBIX paboTHHKA.

5.2.2. OfecrieunTh XpaHEHHE TIEPBUYHOH YIETHOH JOKYMEHTAIMH 110 yuéTy Tpyaad
¥ ero OIITATHL, K KOTOPOii, B 4ACTHOCTH, OTHOCATCS JOKYMEHTBI 110 yuéTy KaapoB,
DOKYMEHTBl 10 YYETy HMCIONb30BaHUA paboyero BpPEMCHH H pacu€ToB C



paboTHIKOM IO OIUIaTe TPyAa Hu Ap.
5.2.3. 3anogHeHWE JOKYMEHTAIMM, COJAEpXKalleh TMCPCOHANbHbIC HaHHBIE
PabOTHMKA, OCYLIECTBISTh B COOTBETCTBMM ¢ YHH(MIMPOBAHHLIMU (opMaMH
riepBuHHON yu€THOM AOKyMEHTauwn 0o yulry TpyAa © S0 OIlIarhl,
YTBEpXIEHHBIMHE HocTaHoBeHHeM [ ockomctara Poccru ot 05.01.2004.
5.2.4. TlpenocraBisrh pabOTHUKY WIM €r0 3aKOHHOMY TPEICTABUTEIIO
BO3MOKHOCTh O3HAKOMIIEHHS C MEPCOHATBHBIMM JIAHHBIMH PaOOTHHMKA, a TaKke
BHOCHTh B HHMX HEOOXOIMMBIE W3MEHEHMs, YHUUYTOXKAaTh Wi OJIOKHPOBATh
COOTBETCTBYIOIITE NEPCOHANBHBIE JAHHBIE 10 TIPENOCTABICHII0 PAOOTHUKOM UIH
€ro 3aKOHHBIM IIPEICTABUTENIEM CBEJICHHUH, IIOATBEPKAAIOIIMX, YTO NEPCOHAIBHBIC
AaHHbE Pa0OTHMKA ABISIOTCS HEMONHBIMHE, YCTapeBIUVMY, HCAOCTOBEPHBIMH,
HesaKOHHo MOy ICHHBIMU.

2.5T1c micpMeHHOMY 3asBjcHMIO paboTHHKa HE mo3gmee TpéX AHCH o AHA
MoJauy 3asBIIEHUS, BBIJATH TIOCTAEAHEMY KOIMHM JOKYMCHTOB, CBS3aHHBIX C
paboToii.
5.2.6.B cinydae peopraHM3alMi UNM JIMKBUAAIMM YUPEKICHHS Y4YeT H
COXPAHHOCTh JOKYMEHTOB II0 JMYHOMY COCTaBy, TOPANOK IMEpeAayud MX Ha
rOCYJAapCTBEHHOS XPaHEHHME OCYINECTBISATh B COOTBETCTBHU C IIPABHIIAMK,
peyCMOTPEHHBIMU YUPEAUTENBHBIMH TOKYMEHTAMH.
5.3. B umensx obecmedeHuss npaB u C¢B0oOOx paboTHuka, padoromarens H €ro
TIpeJCTABUTEN HpH 00paloTKe NEPCOHANBHBIX AaHHbIX DPabOTHHKA O00s3aHbI
co0monate cleayOmue IPaBuia;
5.3.1. O6paboTka TIEPCOHAIBHBIX JaHHBIX pPa0OTHMKA  OCYIIECTBIACTCH
UCKIIOYNTENbHO B LEmax obecrnedeHus coOOJEHHS 3aKOHOB M HMHBIX
HOPMAaTHBHBIX MPABOBLIX AKTOB.
5.3.2. Bee mepcoHanbHbie TaHHse padoTHHKA paboTodaTeNb U €ro HPEICTaBUTEN
00s13aHbL TIOIy4aTh TOJNBKO JHMYHO y paboTHuka. Ecimi 1epCOHALHBIE JaHHBIC
pabOTHHKA BO3MOKHO MOJYIWTH TOJNBKO Y TPEThEH CTOPOHBI, TO PabOTHHK
[0/DKEH ObITh YBEJOMJIEH 00 5TOM 3apaHee W OT HEro MOJDKHO OBITH ITONY4CHO
IMMACHMEHHOE COTJIACHE.
53.4. Jlyna, BHHOBHBIC B HapyHICHHM HOPM, pPEryIHpYIOMX IIOTYUCHMEC,
06paboTKy M 3aIIMTy NEPCOHANBHBIX NAHHBIX PAabOTHUKA, TPMBIECKAIOTCA K
IUCLMIUIMHAPHOM M MaTepHalbHOM OTBETCIBEHHOCTH B IPSIKE, YCTAHOBJICHHOM
TpynossiM KozmekcoM P® M umHbIME  (eepanbHbIMKM 3aKOHAMH, a TaKKe
IPUBIEKAIOTCS K IPAKIAHCKO - NPABOBOM, aIMWHMCTPATHBHOW M yroJOBHOH
OTBETCTBEHHOCTH.
5.3.5. PaboTHUK HECET OTBETCTBEHHOCTh 3a [JOCTOBEPHOCTH HOKYMCHTOB,
COCTABIBIIOIIMX €r0 IIEPCOHAIbHBIE [aHHbBIE, B TOPSIKE, YCTAHOBICHHOM
BaKOHOI_laTCJIBCTBOM PO.
5.3.6. Jluna, BUHOBHBIC B HapyiicHuu Tpebosanmii PenepanbHoro 3axona «O
nepcouaﬂbmﬂx JNAHHBIX», HECET TPAKIAHCKYIO, YTOJIOBHYIO, aIMUHHCTPAaTUBHYIO,
JMCIMIDIMHAPHYI0 W HMHYI0  NPEAYCMOTPEHHYIO 33aKOHOIATEIHCTBOM PO
OTBETCTBEHHOCTH.

6. IPABA PAGOTHHUKA 110 3AIIUTE INEPCOHAJIBHBIX JAHHBIX.



6.1. PaGoTHuK MMeeT NpaBo Ha IIOJYYEHHE CBEJEHMH O CBOMX NEPCOHAIBHBIX
JAAQHHBIX, HaXOJAIIMXCA Ha XpaHeHHd y padoTojareNns M ero YIIOJIHOMOYEHHBIX
JIHLL, TPeOOBaTh YTOUHEHHS CBOMX NEPCOHAIBHBIX JAHHBIX, UX GJOKAPOBAHYS IH
YHMYTOKCHUSI B CIy4ac, CCIM OHH SABIAIOTCA HCHOOMHBIMM WIM HC ABJIAIOTCA
HEOOXOIMMBIMH I BBILOJNHEHHs PabOTHUKOM CBOMX TPYHOBBIX (YHKIMiL, a
TAKKE NPHHUMATD TIPE/1yCMOTPEHHbIE 3aKOHOM MEPHI TI0 3aIMUTE CBOUX IIPAB.
6.2.CBelieHHS 0 HAMMYMM TIEPCOHAIBHBIX JAHHBIX JOJKHBI OBITh HPEIOCTABICHBI
PabOTHHKY 10 €ro 3aIpocy B TOCTYIHON (OpMe, B HUX HE JOJDKHBI COAEPIKATHCS
TIEPCOHANBHBIE NAHHBIC APYTHUX paOOTHHUKOB.

6.3. B uensx oOecriedeHns 3alIATHI [IEPCOHANBHBIX JAHHBIX, XpaHsmuxcs B JIOY,
pPabOTHHK UMEET 1PaBo Ha:

6.3.1.11omayr0 mHOOPMALMIO O COCTOSHWM CBOMX IIEPCOHANBHBIX NAHHBIX U
00paboTKe 5THX AaHHPIX paGOTONATENEM U €r0 YIIOIHOMOYCHHBIMI JTHLAMIA,
6.3.2.CB0GO tHBII OecILIaTHBIN JOCTYI K CBOUM IIEPCOHATbHBIM AAHHBIM, BKIIOYAS
[IPABO HA TONYYECHUE KOIMMIA FO00M 3amicH, COMEpIKaIIeii NepCOHAIbHbIC JaHHbIE
paboTHMKA, 33 WCKITIOYEHWEM CJIy4aeB, IIPEIyCMOTPEHHBIX (herepabHBIMA
3aKOHAMMU.

6.3.3. OGxanoBars B cyn mo0ble HENPaBOMEPHBIE ACHCTBHS WM Ge3IeHCTBHA
PYKOBOIMTENA WM €r0 YNOJTHOMOYEHHBIX JHMI IIPU XpaHeHHH, 00paboTke H
3aIIKTE €ro NEPCOHATBHBIX JAHHBIX.



